Pacing and Progress Tool: Set
up and Editing Instructions

To create a pacing schedule within your Brightspace course:

1. Log in to Brightspace.

2. Navigate to the course you wish to build a schedule for by clicking on the matching tile on your
dashboard.
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3. In the navigation bar for that course, click Pacing & Progress Tool.
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4. This will take you to the set up page for the tool. Set the course start date, which will
automatically populate with today’s date. Then, set your desired end date. The end date can
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always be changed later to allow you more time as needed.
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This course has a guided pacing schedule to help you stay on track and help you finish the course in your timeframe. Start by indicating
your start and end dates. By default, the start date is today and the end date is 6 months from now. You can adjust either date to meet
your desired goals.
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5. When you are done, you will see your Pacing & Progress Widget populate on the right-hand
side of the course page. Below are some examples of what it may look like:
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6. If you need to customize your suggested submission dates, press the pencil beside the date.
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Once you have completed the set up of your pacing and progress tool, or edited your dates, your
course teacher will be able to view any changes you've made to help track your progress.

If you are attempting to set up your pacing and progress tool and you see the message below,
please contact your course teacher for more information.
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Your teacher has not yet created a pacing schedule for this course.
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